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Accounting and Assessing in AFPAAS

This guide will walk you through how to
account and assess for you and your

dependents during a significant event,
disaster or emergency.
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N7 AFPAAS [ siannissn™  Navigate to: https://afpaas.af.mil/ then
Prreeeee——————— |0g in using your PIVICAC credentials or
username/password.

Your username is your primary email address.

Lo s gy s o0 0 v pssors. . Your initial password is auto-generated in the
e following structure:

If you are affected by an active event in AFPAAS,

you will be prompted to account upon log in. To Account in AFPAAS:
Account For Event: User Guide_test 1. Select the Accounting Status
Our records indicate you are affected by an active event. Please update your status ge ranuicad and o ala from the drop down that beSt
ot e Cloce T your saue  curent. describes your situation.
elect an Accounting Status from the drop down menu
Click the In the Area butt fnm it of that [Uneperied
icl e In the Area lon to the rnight of anyone that wa_ . .
» Physically in the area when the event occured Home/Work/Telework € 2 If you WOUId Ilke to InCIUde i}
» Evacuated from the area due to the event Evacuated dependentS that are nOt reCIUIred
| SeparatedRetired e to account, select the

Updated By:

Name (Last, First, MI) Accounting Status Transferred

appropriate "Reason if in GAOI"
e — option then click the "In the

Test, Jake oo A Sl o Area" button. Once the screen
. Not Reaued to Account- Select Reason ifin GAQI. (- updates, the Accounting Status

Not Required to Account- S [Select one v|

Tost,Taor Errr— options will be available.

On Leave in Area Reason if in GAOI. |-

Currently Lives in Area
Currently Works in Area

On TDY in Area " 3. Click Save.

If you have needs that have resulted from being affected by an event,
complete the Needs Assessment Survey to request assistance.
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S ‘;L‘ Step 2 of 3: User Guide_test Needs Assessment Survey TO assess, reVIeW the 19 Needs Categories and
s ) select the option that best describes your current
o o Need Assistance (Check al that apply. Please choose Not Affected ifnone apply) needs- OnCe you have Completed a” Categories,
MEDICAL (Do you oryourfamily need medical hep?) Se'ect Save to Continue_

MISSING FAMILY LOCATOR (Do you need help finding missing family members?)

TRANSPORTATION TO ONWARD DESTINATION (Do you o need help getting to Safe Haven or P4
Duty Station (PDS)?)

NOTE: Not all events will have a Needs
Assessment survey.

—— For information on how to update your
F— B information in AFPAAS, reference the
PERMANENT HOUSHG, (0 _ 1 ' B "Updating your Information in AFPAAS"
] S Quick Reference sheet (located under the
o o aonsncemans s ber o Help tab in AFPAAS).
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Contact the PAAS Help Desk by emailing: PAAS@us.navy.mil



